
 

Job Description 

 

Post:  Reserve Warden Grade: 5 

 

Directorate:  Operations    Location:  WWT Castle Espie Wetland 

Centre 

Reporting to:  Reserve Manager 

 

Main function of post:  You will assist in the management of the nature reserve at WWT Castle 

Espie, including the development and management of habitats, reserve infrastructure and species 

monitoring, in accordance with the site’s management plan and through that work engage with the 

public inspiring new audiences to support WWT Castle Espie. 

Supervisory responsibilities:  Volunteers and work experience placements  

 

Responsibilities of the post 

1. Assist with habitat and species management in line with agreed procedures and guidelines as 

set out in the site’s conservation management plan. 

 

2. Assist the Reserve Manager with the site’s conservation management plan software 

(Conservation Management System (CMSi) and help provide annual reports on reserve 

management and develop annual work programs. 

 

3. Assist in the engagement strategy by leading guided walks, assisting at events and delivering 

inspiring engagement activities for our visitors across different media to enhance the profile of 

WWT Castle Espie. 

 

4. Assist in the effective communication of WWT’s conservation messages by providing and 

updating information on wildlife & conservation highlights via a range of media in accordance 

with WWT policy 

 

 

5. Assist in the operation and maintenance of site infrastructure in line with agreed procedures 

and guidelines including paths, hides, fencing, water level control structures, interpretation and 

all further infrastructures which may be added to the site. 

 



6. Assist the Reserve Manager in the collection, recording and the dissemination of biological 

data to relevant authorities. Also, to analyse biological data as detailed in the conservation 

management plan to help inform future reserve management. 

 

7. Operate machinery with proper regard to safety regulations in accordance with WWT’s Health 

& Safety procedures. Using all tools safely and correctly and to observe and apply Health and 

Safety regulations at all times, including daily risk assessments and machinery checks. 

 

8. To be responsible for working within the WWT health and safety policy and guidelines ensuring 

the health, safety and wellbeing of yourself and others is an integral part of how you work.  

 

9. To assist in the management of volunteers, work experience, trainee placements, volunteer 

parties and other WWT staff and volunteers engaged in monitoring and site management. 

 

10. To assist the Reserve Manager with contract labour, plant and machinery on the reserve and 

supervise when required. 

 

11. To work alongside volunteers encouraging, developing and supporting them in their work for 

WWT, ensuring that they have a positive volunteering experience. 

 

12. To be responsible for engaging with the WWT Sustainability Statement, being aware of 

negative environmental impacts and incorporating sustainable ways of working within your 

role. 

 

In addition to the duties and responsibilities listed, the post holder is required to perform any other 

reasonable duties that may be assigned by the supervisor shown above, from time to time. 

 

Date raised:  4th March 2010 Amended:  16th October 2021 



Person Specification 

1. Qualifications 

Essential:  

 Good general education to Higher Grade/A-level standard or equivalent 

 Full current driving licence                    

Desirable: 

 Higher education qualification in a natural science or other appropriate subject. 

 PA1, PA6, PA6AW herbicide spraying certificates. 

 Tractors, brush cutters, mowers, power scythes, chainsaw certificates 

2. Experience 

Essential:  

 Experience of using machinery (tractors, brush cutters, mowers, power scythes, etc.) 

 Experience of and competent in general habitat management (with knowledge of reserves 

management practices such as hedging, grassland management, coppicing, conservation 

grazing etc.) 

   Interpersonal/communication skills and experience of working with the general public 

 Experience of and competent in the management of trainees and volunteers. 

 Experience of field skills, survey methods and techniques. 

 Experience of using  IT skills and competent in Microsoft office programmes.  

Desirable:  

 Experience of interacting with the media.   

 Experience of working with species databases. 

 Experience of delivering engagement activities to the public.  

 Experience in the implementation of conservation management plans. 

 Experience in the implementation of site monitoring programmes. 

 Experience of electronic WeBS submissions and working knowledge of CMSi/CMS, GIS and 

Recorder 6. 

3. Managerial & Supervisory 

Essential:  

 Ability to supervise and train volunteers 

 Ability to assist and supervise contractors  

 Ability to work to  agreed health and safety procedures 

 

 



Type of staff Number managed Number supervised 

Employed Staff 0 0 

Volunteers / Casual Workers 0 Up to 9 

Contractors 0 0 

4. Responsibility 

Essential: 

 Assist the Reserve Manager with the management of the reserve.  

 Responsible for the safe use of tools, machinery and equipment and their maintenance. 

 Assist with species records, biological databases and dissemination of data to appropriate 

authorities. 

 Ability to work unsupervised and make informed decisions. 

 

Levels of Responsibility: 

Type of Responsibility Level (£’s) 

Expenditure (exc. payroll) £0 

Cash Handling £0 

Assets (required for job, exc. buildings) £30,000 

Visitors (per annum) 65,000 

5. Creative Ability 

Essential: 

 Ability to provide a creative and proactive approach to the job.  

 Ability to inspire and engage including communicating key organisational messages. 

 Ability to collect and record data in a manner appropriate to its purpose. 

6. Contact 

Essential: 

 Contact with other departments and other organisations/public is a routine aspect of the job 

 Ability to engage with the public and to share conservation messages.  

 Ability to be a team player within the Castle Espie, collaborating with HQ colleagues and outside 

bodies on routine matters.  

 



General Notes 

This position requires a flexible approach to working hours to meet the needs of the job.  Some work 

at weekends, on statutory holidays and outside normal office hours will be required. 

Whilst this post is based at WWT Castle Espie Centre, a willingness to travel within Britain and Ireland 

to other WWT Wetland Centres from time to time as required. 

 

 


